
[bookmark: _GoBack]CRIMINAL RECORD CHECKS
8:30 am to 4:30 pm
Tuesdays, We[image: C:\Users\sfaas\Desktop\Attention.png]dnesdays and Thursdays ONLY
PLEASE NOTE:  YOU MUST RESIDE IN OUR DETACHMENT AREA FOR CR CHECK WITH VULNERABLE SECTOR TO BE COMPLETED AT THIS LOCATION.  IF YOU JUST MOVED, provide proof of current address if address is not the same on ID (examples:  telephone bill, lease agreement).
HAVE WITH YOU THE FOLLOWING DOCUMENTATION OR YOU WILL BE TURNED AWAY.  
NO EXCEPTIONS.
1. MANDATORY – You must have a letter FROM the organization/company that is requesting the Criminal Record Check.

The letter must include the following and be signed by a representative of the organization/company:
· The applicant’s name
· The type of criminal record check requested:  Name Based or Vulnerable Sector
· Whether it is a paid or volunteer position
· The position title
· Details regarding how this position is one of trust or authority over children, seniors or other vulnerable people.

2. 2 PIECES OF ID REQUIRED
· MANDATORY – Government issued picture ID
examples:  Driver’s License, Passport, Firearms Acquisition Certificate, Alberta Identification Card
examples of 2nd piece of ID:  Alberta Health Care, Vehicle Registration, Birth Certificate

· Provide your Municipal or Rural Address NOT your mailing address.
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